Community Partner Expectations
Environmental Studies 401: Community-Engaged Practicum
http://sites.middlebury.edu/envs0401/  
Middlebury College – Spring 2020

1.  Dates we would request that you come to campus*

There are a series of 4 meetings that community partners commit to being a part of.  Specific dates/times/goals of these meetings are detailed below.  Our spring semester class runs from February 10 – May 11, 2020, and all final materials will be due on May 19, 2020 (final day of exam period).

	
	Purpose

	Thursday, 2/20
1:30-3pm
	· First meeting with students to introduce yourselves & your organization
· Discuss project with your student team
· Answer student questions as part of their project scoping process

	Thursday, 3/19
1:30-3pm
	· A face-to-face check-in with the students during week 6 of the semester 
· Review student work to date and provide feedback on progress report

	Thursday, 4/16
1:30-3pm
	· A face-to-face check-in with the students during week 10 of the semester
· Provide feedback to students on early draft sections of the final product.

	[bookmark: _gjdgxs]Week of 5/4 and 5/11
	· [bookmark: _GoBack]ES Colloquium presentation Thursday 5/7, 12:30-1:20pm
· Long-format final public oral presentation scheduled at date/time/location in collaboration with our partners



* Our course budget can reimburse driving mileage.  We also have the option to connect via Zoom or conference calling if that is needed, though face-to-face meetings are preferred for the first meeting and the final presentation. 

2.  Contact outside of the above-scheduled meetings
You should anticipate being contacted throughout the semester in a mode and frequency that is agreed upon during the initial stages of project work.  For example, please let the students know if you prefer to be contacted by phone or e-mail for any questions they have along the way, and whether you would like to schedule periodic conference calls during the semester in addition to the formal check-ins detailed above.  Your timely responses to their inquiries will help them stick to their timeline.  

3.  Access to relevant data and resources
Relevant maps, data sets, reports, articles, electronic files, etc. that would either inform the students’ project work or serve as references, should be made available either in hardcopy or electronically.  You can feel free to share a list of these resources with us prior to the start of the semester, and everything should be ready to share when you first meet with students.

4.  Review of draft materials
Students will submit a series of draft materials for your review.  These include a work-plan/scope of work, a project progress report, an outline of the final product with some draft sections, and two full drafts of the final product.  We will share these with you electronically for your feedback.  The level to which you participate in these reviews is at your discretion.

5.  Meet us in the field for a field trip / site visit
When relevant, it is often helpful for students to meet with you in the field to tour some of the areas that they will be focusing on, and we leave flexibility for this option in our course schedule.  

6.  Complete evaluation form
We have a brief, one-page evaluation form that we will ask you to complete at the end of the semester. We are interested in obtaining your feedback regarding your interactions with the class throughout the semester, as well as your assessment of the final product.
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